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e As an active LBCC student, you have access to an LBCC student email account.

* Your email address will come in this format:
(first initial)(lastname)(series of numbers)@student.lbcc.edu.

For example, Ole Viking’s email address would be something like this: oviking123@student.lbcc.edu

*Important*
Once you graduate, transfer, or if you take a break from the college, you will no longer have access to your
LBCC student email account. It is highly recommended that you backup any important messages.
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How to Access Office 369 Account s

1) Go to www.office.com, you should

see the following screen:

B2 Microsoft

Office Products Resources =

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

= Ofﬁce

2) Click on Sign In. /

Sign in

3) Your sign in email for Office 365 is
in the this format Viking|D@|bcc.edu.
Ex: 0123456 @lbcc.edu

Note that this is different from your
actual LBCC student email address.

B® Microsoft

Sign in

‘ 1234567 @lbcc.edu ‘

No account? Create one!

Can’t access your account?

4) Click next.
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5) You will be redirected to our webpage which
should look like this: 7) You will see the next window:

J . ..' ’l ]BI,UN(; BEACH CITY COLLEGE B LONG BEACH CITY COLLEGE

Sign in with your organizational account 1 234567@ IbCC ed u
1234567@lbcc.edu
ST Stay signed in?

Signii . .
Do this to reduce the number of times you are
Trouble accessing your account? Contact the LBCC % %
Help Desk at (562) 938-4357 or at helpdesk@Ibcc.edu, aSKed to Slgn n.

No Yes

|:| Don't show this again

. 8) You can choose whether or
6) Type your Viking password and click Sign In. not you want to stay signed in.
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9) Congratulations! You have just logged into your Office 365 account!

Good afternoon, STHD

Apps

Explore all your apps =

#& OneDrive

/O Search online documents

@] Word

@ Excel

& PowerPoint

@] OneNote

Install Office apps ™

E’; SharePoint

From here you can check your emails (click on Mail), and even use the Web Version of the

Office 365 suite (which is limited in options compared to the full desktop version).
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Office 365 g ? Ole Viking

You can view your LBCC student

o . My accounts x
. : . Ole Vikin
email address in Office 365 by L/ | 8
. . . & Personal info e
clicking on your name in the ma
. Subscriptions Why can't | edit? Contact details ‘
upper right corner.

Security & privacy e

My account

About oviking123@student.lbcc.edu o ;
Then select My Account in the e
drop down menu. | " ing

Department

Your LBCC Student
Address Email Add I'ESS

Then click Personal Info on the
left menu.




	put at beginning of each PPT
	O365 email



